
STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Standard Grant Agreement 
This Agreement is entered into between the Parties named below, pursuant to Section 215.971, Florida Statutes: 

1. Project Title (Project): Agreement Number: 

Nassau County Small County Consolidated Solid Waste Management Grant SC224 

2. Parties State of Florida Department of Environmental Protection, 
3900 Commonwealth Boulevard 
Tallahassee, Florida 32399-3000 (Department) 

Grantee Name: Nassau County Board of County Commissioners Entity Type: 
Local Government 

Grantee Address: 96135 Nassau Place, Suite I 
Yulee, Florida 32097 

FEID: 59-1863042 
Grantee) 

3. Agreement Begin Date: Date of Expiration: 

October 1, 2021 September 30, 2022 

4. Project Number: SC224 Project Location(s): 
(ff different from Agreement Number) Nassau County 
Project Description: 

Small County Consolidated Solid Waste Management 

5. Total Amount of Funding: Funding Source? A ward #s or Line Item Appropriations: Amount per Source(s): 

$93,750.00 fill State • Federal 

D State • Federal 

D Grantee Match 

6. Department's Grant Manager 
Name: Lindsey Bradley-Brown 

2021-22 GAA Line Item #1673 

Total Amount of Funding + Grantee Match, if any: 
Grantee's Grant Manager 

Name: Megan Diehl 

or successor 

Address: 2600 Blair Stone Road 

Tallahassee, Florida 32399-2400 

Phone: (850)245-8977 

Address: 96135 Nassau Place, Suite 2 

Yulee, Florida 32097 

Phone: (904) 530-6010 

Email: lindsey.bradleybrown@floridadep.gov Email: mdiehl@nassaucountytl.com 

$93,750.00 

$93,750.00 

or successor 

7. The Parties agree to comply with the terms and conditions of the following attachments and exhibits which are hereby 
mcorporate db fi ,y re erence: 

i;zJ Attachment 1: Standard Terms and Conditions Applicable to All Grants Agreements 

i;zJ Attachment 2: Special Terms and Conditions 

!ill Attachment 3: Grant Work Plan 

~ Attachment 4: Public Reco rds Requirements 

i;zJ Attachment 5: Special Audit Requirements 

i;zJ Attachment 6: Program-Specific Requirements 

D Attachment 7: Grant Award Terms (Federal) *Copy available at htt11s ://facts.fldfs.com , in accordance with §215 .985, F.S. 

D Attachment 8: Federal Regulations and Terms (Federal) 

D Additional Attachments (if necessary): 

i;zJ Exhibit A: Progress Report Form 

D Exhibit B : Property Reporting Form 

l;:zJ Exhibit C: Payment Request Summary Form 

D Exhibit D : Quality Assurance Requirements for Grants 

D Exhibit E: Advance Payment Terms and Interest Earned Memo 

D Additional Exhibits (if necessary): 

DEP Agreement No. SC224 Rev. 6/20/ 18 



Contract No. CM3038 

8. The following information applies to Federal Grants only and is identified in accordance with 2 CFR 200.33 l(a)(l): 

Federal Award Identification Number(s) (FAIN): 
Federal Award Date to Department: 
Total Federal Funds Obligated by this Agreement: 
Federal Awarding Agencv: 
Award R&D? 0 Yes ON/A 

IN WITNESS WHEREOF, this Agreement shall be effective on the date indicated by the Agreement Begin Date above or the 
last date signed below, whichever is later. 

(Authorized Signature) 

Thomas R. Ford Chairman 
Print Name and Title of Person Signing 

State of Florida Department of Environmental Protection 

By 
Secretary or Designee 

Fletch Herrald 
Print Name and Title of Person Signing 

0 Additional signatures attached on separate page. 

DEP Agreement No. SC224 

GRANTEE 

Date Signed 

DEPARTMENT 

Date Signed 

Program Administrator 

Rev. 6/20/18 
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

Special Terms and Conditions 
AGREEMENT NO. SC224 

ATTACHMENT 2 

These Special Terms and Conditions shall be read together with general terms outlined in the Standard Terms and 
Conditions, Attachment 1. Where in conflict, these more specific terms shall apply.  

1. Scope of Work.
The Project funded under this Agreement is Nassau County Small County Consolidated Waste Management Grant.
The Project is defined in more detail in Attachment 3, Grant Work Plan.

2. Duration.
a. Reimbursement Period. The reimbursement period for this Agreement is the same as the term of the Agreement.
b. Extensions. There are no extensions available for this Project.
c. Service Periods. Additional service periods are not authorized under this Agreement.

3. Payment Provisions.
a. Compensation. This is a cost reimbursement Agreement. The Grantee shall be compensated under this

Agreement as described in Attachment 3.
b. Invoicing. Invoicing will occur as indicated in Attachment 3.
c. Advance Pay. Advance Pay is not authorized under this Agreement.

4. Cost Eligible for Reimbursement or Matching Requirements.
Reimbursement for costs or availability for costs to meet matching requirements shall be limited to the following
budget categories, as defined in the Reference Guide for State Expenditures, as indicated:

Reimbursement Match Category 
Salaries/Wages
Overhead/Indirect/General and Administrative Costs:

 a. Fringe Benefits, N/A.
 b. Indirect Costs, N/A.
 Contractual (Subcontractors)

Travel, in accordance with Section 112, F.S.
Equipment
Rental/Lease of Equipment
Miscellaneous/Other Expenses
Land Acquisition

5. Equipment Purchase.
No Equipment purchases shall be funded under this Agreement.

6. Land Acquisition.
There will be no Land Acquisitions funded under this Agreement.

7. Match Requirements
There is no match required on the part of the Grantee under this Agreement.

8. Insurance Requirements
Required Coverage.  At all times during the Agreement the Grantee, at its sole expense, shall maintain insurance
coverage of such types and with such terms and limits described below.  The limits of coverage under each policy
maintained by the Grantee shall not be interpreted as limiting the Grantee’s liability and obligations under the
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Agreement.  All insurance policies shall be through insurers licensed and authorized to issue policies in Florida, or 
alternatively, Grantee may provide coverage through a self-insurance program established and operating under the 
laws of Florida. Additional insurance requirements for this Agreement may be required elsewhere in this 
Agreement, however the minimum insurance requirements applicable to this Agreement are: 

a. Commercial General Liability Insurance.
The Grantee shall provide adequate commercial general liability insurance coverage and hold such liability
insurance at all times during the Agreement.  The Department, its employees, and officers shall be named
as an additional insured on any general liability policies.  The minimum limits shall be $250,000 for each
occurrence and $500,000 policy aggregate.

b. Commercial Automobile Insurance.
If the Grantee’s duties include the use of a commercial vehicle, the Grantee shall maintain automobile
liability, bodily injury, and property damage coverage.  Insuring clauses for both bodily injury and property
damage shall provide coverage on an occurrence basis. The Department, its employees, and officers shall
be named as an additional insured on any automobile insurance policy.  The minimum limits shall be as
follows:

$200,000/300,000 Automobile Liability for Company-Owned Vehicles, if applicable 
$200,000/300,000 Hired and Non-owned Automobile Liability Coverage 

c. Workers’ Compensation and Employer’s Liability Coverage.
The Grantee shall provide workers’ compensation, in accordance with Chapter 440, F.S. and employer
liability coverage with minimum limits of $100,000 per accident, $100,000 per person, and $500,000
policy aggregate.  Such policies shall cover all employees engaged in any work under the Grant.

d. Other Insurance. None.

9. Quality Assurance Requirements.
There are no special Quality Assurance requirements under this Agreement.

10. Retainage.
No retainage is required under this Agreement.

11. Subcontracting.
The Grantee may subcontract work under this Agreement without the prior written consent of the Department’s
Grant Manager. Regardless of any subcontract, the Grantee is ultimately responsible for all work to be performed
under this Agreement.

12. State-owned Land.
The work will not be performed on State-owned land.

13. Office of Policy and Budget Reporting.
There are no special Office of Policy and Budget reporting requirements for this Agreement.

14. Additional Terms.
None.

Any terms added here must be approved by the Office of General Counsel.  



STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION 

GRANT WORK PLAN 
DEP AGREEMENT NO. SC224 

ATTACHMENT 3 

PROJECT TITLE:  Nassau County Small County Consolidated Solid Waste Management Grant 

PROJECT AUTHORITY:  Nassau County (Grantee) received funding from the Florida Legislature in 
the amount of $93,750.00, through Specific Appropriation Line Item No. 1673, Solid Waste Management 
Trust Fund, Fiscal Year (FY) 2021-22 General Appropriations Act. The Grantee meets the threshold for a 
small county (population under 110,000) and received this funding under the Small County Consolidated 
Grants program for the purpose of subsidizing its solid waste management program costs. Authority for 
this Project is specified in Section 403.7095, Florida Statutes (F.S.), and Chapter 62-716, Florida 
Administrative Code (F.A.C).  Monitoring and auditing guidelines, as related to the Florida Single Audit 
Act, are specified in the Florida Catalog of State Financial Assistance (CSFA), No. 37.012. 

PROJECT LOCATION:  The Project will be located in Nassau County at the West Nassau Landfill, which is 
located at 46026 Landfill Rd Callahan FL 32011. 

PROJECT BACKGROUND:  Leachate generated at the West Nassau Landfill is pumped underground via 
electric pumps and Fre ch drain system. Leachate is stored in three (3), 20,000 gallon onsite leachate holding tanks. 
Nassau County will use this funding to help offset the cost from the general fund budget for disposal and treatment 
of Leachate. 

PROJECT DESCRIPTION: Nassau County has a contract in place with Water Recovery (CM2902) for 
leachate removal from the West Nassau Landfill. Water Recovery is to arrive onsite daily and pump leachate out of 
the three (3), 20,000 gallon holding tanks onsite into their water tankers. Leachate is then transported to the water 
treatment plant in Jacksonville Fl. Nassau County is billed for leachate transported and treated every 30 days via 
invoice with signed manifest backup for each load to cross check invoices. Leachate removal is an ongoing 
requirement of FDEP issued Closure Permit for at least the next thirty (30) years from this site.  

TASKS and DELIVERABLES: 

Solid Waste Management  
Task 1:  Landfill Leachate Removal  
Task Description:  The Grantee’s contractor, Water Recovery, is responsible for the daily pump out of 
leachate from the West Nassau Landfill holding tanks. The leachate is pumped into a water tanker trailer 
for transport to the water treatment plant in Jacksonville, FL. A non-hazardous waste manifest is provided 
to Nassau County Solid Waste Department for each load removed. Manifest are then cross checked 
against invoice received from Water Recovery for accuracy. 

Deliverables:  The Grantee will submit copies of the paid invoices and checks. The invoices, provided by 
the contractor, will include reports of the leachate collected. All documentation for deliverables may be 
submitted electronically, unless paper copies are requested by the Department's Grant Manager. 

Performance Standard:  The Department’s Grant Manager will review the deliverables to verify that 
they meet the specifications in the Grant Work Plan and this task description. Upon review and written 
acceptance by the Department’s Grant Manager of all deliverables under this task, the Grantee may 
proceed with payment request submittal. 

Attachment 3 
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Payment Request Schedule:  The Grantee may submit a payment request for cost reimbursement 
quarterly. Payment requests shall be submitted within thirty (30) calendar days following completion of 
the quarter. The outlined documentation for the Deliverable(s) must have been submitted and accepted in 
writing by the Department’s Grant Manager prior to payment request submittal. 
 

PROJECT TIMELINE:  The tasks must be completed by the corresponding task end date and all 
deliverables must be received by the designated due date. 

Task/ 
Deliverable No. Task or Deliverable Title Task Start 

Date 
Task End 

Date 
Deliverable Due 
Date/ Frequency 

1 Total Leachate Management West 
Nassau Mandfill 10/1/2021 9/30/2022 

Quarterly, within thirty 
(30) calendar days of the
end of each quarter and 
prior to each payment 
request. 

BUDGET DETAIL BY TASK: 

Task No. Budget Category Budget Amount 

1 
Contractual Services 
(Subcontractor) $93,750.00 

Total for Task: $93,750.00 

 

PROJECT BUDGET SUMMARY:  Cost reimbursable grant funding must not exceed the category totals 
for the project as indicated below. 

Category Totals Grant Funding, Not to Exceed, 
$93,750.00 

Contractual Services 
(Subcontractor) $93,750.00 

Total: $93,750.00 
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STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Public Records Requirements

Attachment 4

1. Public Records.
a. If the Agreement exceeds $35,000.00, and if Grantee is acting on behalf of Department in its performance of services

under the Agreement, Grantee must allow public access to all documents, papers, letters, or other material, regardless
of the physical form, characteristics, or means of transmission, made or received by Grantee in conjunction with the
Agreement (Public Records), unless the Public Records are exempt from section 24(a) of Article I of the Florida
Constitution or section 119.07(1), F.S.

b. The Department may unilaterally terminate the Agreement if Grantee refuses to allow public access to Public Records
as required by law.

2. Additional Public Records Duties of Section 119.0701, F.S., If Applicable.
For the purposes of this paragraph, the term “contract” means the “Agreement.”  If Grantee is a “contractor” as
defined in section 119.0701(1)(a), F.S., the following provisions apply and the contractor shall:

a. Keep and maintain Public Records required by Department to perform the service.
b. Upon request, provide Department with a copy of requested Public Records or allow the Public Records to be

inspected or copied within a reasonable time at a cost that does not exceed the cost provided in Chapter 119, F.S., or
as otherwise provided by law.

c. A contractor who fails to provide the Public Records to Department within a reasonable time may be subject to
penalties under section 119.10, F.S.

d. Ensure that Public Records that are exempt or confidential and exempt from Public Records disclosure requirements
are not disclosed except as authorized by law for the duration of the contract term and following completion of the
contract if the contractor does not transfer the Public Records to Department.

e. Upon completion of the contract, transfer, at no cost, to Department all Public Records in possession of the contractor
or keep and maintain Public Records required by Department to perform the service. If the contractor transfers all
Public Records to Department upon completion of the contract, the contractor shall destroy any duplicate Public
Records that are exempt or confidential and exempt from Public Records disclosure requirements.  If the contractor
keeps and maintains Public Records upon completion of the contract, the contractor shall meet all applicable
requirements for retaining Public Records. All Public Records stored electronically must be provided to Department,
upon request from Department’s custodian of Public Records, in a format specified by Department as compatible with
the information technology systems of Department. These formatting requirements are satisfied by using the data
formats as authorized in the contract or Microsoft Word, Outlook, Adobe, or Excel, and any software formats the
contractor is authorized to access.

f. IF THE CONTRACTOR HAS QUESTIONS REGARDING THE APPLICATION OF
CHAPTER 119, F.S., TO THE CONTRACTOR’S DUTY TO PROVIDE PUBLIC
RECORDS RELATING TO THE CONTRACT, CONTACT THE DEPARTMENT’S
CUSTODIAN OF PUBLIC RECORDS AT:

Telephone:  (850) 245-2118
Email: public.services@floridadep.gov
Mailing Address: Department of Environmental Protection

ATTN: Office of Ombudsman and Public Services
Public Records Request
3900 Commonwealth Boulevard, MS 49
Tallahassee, Florida 32399

Rev. 4/27/2018
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STATE OF FLORIDA 
DEPARTMENT OF ENVIRONMENTAL PROTECTION

Special Audit Requirements
(State and Federal Financial Assistance)

Attachment 5

The administration of resources awarded by the Department of Environmental Protection (which may be referred to 
as the "Department", "DEP", "FDEP" or "Grantor", or other name in the agreement) to the recipient (which may be 
referred to as the "Recipient", "Grantee" or other name in the agreement) may be subject to audits and/or monitoring 
by the Department of Environmental Protection, as described in this attachment.

MONITORING

In addition to reviews of audits conducted in accordance with 2 CFR Part 200, Subpart F-Audit Requirements, and 
Section 215.97, F.S., as revised (see “AUDITS” below), monitoring procedures may include, but not be limited to, 
on-site visits by DEP Department staff, limited scope audits as defined by 2 CFR 200.425, or other procedures. By 
entering into this Agreement, the recipient agrees to comply and cooperate with any monitoring procedures/processes 
deemed appropriate by the Department of Environmental Protection.  In the event the Department of Environmental 
Protection determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply with any 
additional instructions provided by the Department to the recipient regarding such audit. The recipient further agrees 
to comply and cooperate with any inspections, reviews, investigations, or audits deemed necessary by the Chief 
Financial Officer (CFO) or Auditor General.

AUDITS

PART I: FEDERALLY FUNDED

This part is applicable if the recipient is a State or local government or a non-profit organization as defined in 2 CFR 
§200.330

1. A recipient that expends $750,000 or more in Federal awards in its fiscal year, must have a single or program-
specific audit conducted in accordance with the provisions of 2 CFR Part 200, Subpart F. EXHIBIT 1 to this
Attachment indicates Federal funds awarded through the Department of Environmental Protection by this
Agreement. In determining the federal awards expended in its fiscal year, the recipient shall consider all
sources of federal awards, including federal resources received from the Department of Environmental
Protection.  The determination of amounts of federal awards expended should be in accordance with the
guidelines established in 2 CFR 200.502-503. An audit of the recipient conducted by the Auditor General in
accordance with the provisions of 2 CFR Part 200.514 will meet the requirements of this part.

2. For the audit requirements addressed in Part I, paragraph 1, the recipient shall fulfill the requirements relative
to auditee responsibilities as provided in 2 CFR 200.508-512.

3. A recipient that expends less than $750,000 in federal awards in its fiscal year is not required to have an audit
conducted in accordance with the provisions of 2 CFR Part 200, Subpart F-Audit Requirements. If the
recipient expends less than $750,000 in federal awards in its fiscal year and elects to have an audit conducted
in accordance with the provisions of 2 CFR 200, Subpart F-Audit Requirements, the cost of the audit must
be paid from non-federal resources (i.e., the cost of such an audit mist be paid from recipient resources
obtained from other federal entities.

4. The recipient may access information regarding the Catalog of Federal Domestic Assistance (CFDA) via the
internet at www.cfda.gov

BGS-DEP 55-215
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PART II: STATE FUNDED

This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2), Florida Statutes.

1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of
$750,000 in any fiscal year of such recipient (for fiscal years ending June 30, 2017, and thereafter), the
recipient must have a State single or project-specific audit for such fiscal year in accordance with Section
215.97, F.S.; Rule Chapter 69I-5, F.A.C., State Financial Assistance; and Chapters 10.550 (local
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.
EXHIBIT 1 to this form lists the state financial assistance awarded through the Department of Environmental
Protection by this agreement. In determining the state financial assistance expended in its fiscal year, the
recipient shall consider all sources of state financial assistance, including state financial assistance received
from the Department of Environmental Protection, other state agencies, and other nonstate entities.  State
financial assistance does not include federal direct or pass-through awards and resources received by a
nonstate entity for Federal program matching requirements.

2. In connection with the audit requirements addressed in Part II, paragraph 1; the recipient shall ensure that the
audit complies with the requirements of Section 215.97(8), Florida Statutes. This includes submission of a
financial reporting package as defined by Section 215.97(2), Florida Statutes, and Chapters 10.550 (local
governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.

3. If the recipient expends less than $750,000 in state financial assistance in its fiscal year (for fiscal year ending
June 30, 2017, and thereafter), an audit conducted in accordance with the provisions of Section 215.97,
Florida Statutes, is not required.  In the event that the recipient expends less than $750,000 in state financial
assistance in its fiscal year, and elects to have an audit conducted in accordance with the provisions of Section
215.97, Florida Statutes, the cost of the audit must be paid from the non-state entity’s resources (i.e., the cost
of such an audit must be paid from the recipient’s resources obtained from other than State entities).

4. For information regarding the Florida Catalog of State Financial Assistance (CSFA), a recipient should access
the Florida Single Audit Act website located at https://apps.fldfs.com/fsaa for assistance.   In addition to the
above websites, the following websites may be accessed for information:  Legislature's Website at
http://www.leg.state.fl.us/Welcome/index.cfm, State of Florida’s website at http://www.myflorida.com/,
Department of Financial Services’ Website at http://www.fldfs.com/and the Auditor General's Website at
http://www.myflorida.com/audgen/.

PART III: OTHER AUDIT REQUIREMENTS

(NOTE: This part would be used to specify any additional audit requirements imposed by the State awarding entity 
that are solely a matter of that State awarding entity’s policy (i.e., the audit is not required by Federal or State laws 
and is not in conflict with other Federal or State audit requirements).  Pursuant to Section 215.97(8), Florida Statutes, 
State agencies may conduct or arrange for audits of State financial assistance that are in addition to audits conducted 
in accordance with Section 215.97, Florida Statutes.  In such an event, the State awarding agency must arrange for 
funding the full cost of such additional audits.)

PART IV: REPORT SUBMISSION

1. Copies of reporting packages for audits conducted in accordance with 2 CFR Part 200, Subpart F-Audit
Requirements, and required by PART I of this form shall be submitted, when required by 2 CFR 200.512, by
or on behalf of the recipient directly to the Federal Audit Clearinghouse (FAC) as provided in 2 CFR 200.36
and 200.512

A. The Federal Audit Clearinghouse designated in 2 CFR §200.501(a) (the number of copies required by
2 CFR §200.501(a) should be submitted to the Federal Audit Clearinghouse), at the following address:

BGS-DEP 55-215
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By Mail:
Federal Audit Clearinghouse
Bureau of the Census
1201 East 10th Street
Jeffersonville, IN  47132

Submissions of the Single Audit reporting package for fiscal periods ending on or after January 1, 
2008, must be submitted using the Federal Clearinghouse’s Internet Data Entry System which can 
be found at http://harvester.census.gov/facweb/

2. Copies of financial reporting packages required by PART II of this Attachment shall be submitted by or on
behalf of the recipient directly to each of the following:

A. The Department of Environmental Protection at one of the following addresses:

By Mail:
Audit Director
Florida Department of Environmental Protection
Office of Inspector General, MS 40
3900 Commonwealth Boulevard
Tallahassee, Florida  32399-3000

Electronically:
FDEPSingleAudit@dep.state.fl.us

B. The Auditor General’s Office at the following address:

Auditor General 
Local Government Audits/342
Claude Pepper Building, Room 401
111 West Madison Street
Tallahassee, Florida 32399-1450

The Auditor General’s website (http://flauditor.gov/) provides instructions for filing an 
electronic copy of a financial reporting package.

3. Copies of reports or management letters required by PART III of this Attachment shall be submitted by or
on behalf of the recipient directly to the Department of Environmental Protection at one of the following
addresses:

By Mail:
Audit Director
Florida Department of Environmental Protection
Office of Inspector General, MS 40
3900 Commonwealth Boulevard
Tallahassee, Florida  32399-3000

Electronically:
FDEPSingleAudit@dep.state.fl.us

4. Any reports, management letters, or other information required to be submitted to the Department of
Environmental Protection pursuant to this Agreement shall be submitted timely in accordance with 2 CFR
200.512, section 215.97, F.S., and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and
for-profit organizations), Rules of the Auditor General, as applicable.

BGS-DEP 55-215
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5. Recipients, when submitting financial reporting packages to the Department of Environmental Protection for
audits done in accordance with 2 CFR 200, Subpart F-Audit Requirements, or Chapters 10.550 (local
governmental entities) and 10.650 (non and for-profit organizations), Rules of the Auditor General, should
indicate the date and the reporting package was delivered to the recipient correspondence accompanying the
reporting package.

PART V: RECORD RETENTION

The recipient shall retain sufficient records demonstrating its compliance with the terms of the award and this
Agreement for a period of five (5) years from the date the audit report is issued, and shall allow the Department of 
Environmental Protection, or its designee, Chief Financial Officer, or Auditor General access to such records upon 
request. The recipient shall ensure that audit working papers are made available to the Department of Environmental 
Protection, or its designee, Chief Financial Officer, or Auditor General upon request for a period of three (3) years 
from the date the audit report is issued, unless extended in writing by the Department of Environmental Protection.

BGS-DEP 55-215
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Attachment 6
1 of 2

STATE OF FLORIDA
DEPARTMENT OF ENVIRONMENTAL PROTECTION

PROGRAM-SPECIFIC REQUIREMENS
FOR THE SMALL COUNTY CONSOLIDATED SOLID WASTE (SCCSW) GRANT PROGRAM

ATTACHMENT 6

1. The following requirements supersede paragraph 10 of Attachment 1, Standard Terms and Conditions:

Status Reports. The Grantee shall utilize Exhibit A, Progress Report Form, to describe the work performed during
the reporting period, problems encountered, problem resolutions, scheduled updates, and proposed work for the
next reporting period.  Reports shall be submitted to the Department’s Grant Manager no later than thirty (30)
calendar days following the completion of the invoice period authorized under Chapter 62-716.310, F.A.C., and
described in Attachment 3.  It is hereby understood and agreed by the parties that the term “monthly” shall reflect
the calendar months, and that the term “quarterly” shall reflect the calendar quarters ending March 31, June 30,
September 30 and December 31.  The Department's Grant Manager shall have ten (10) calendar days to review
the required reports and deliverables submitted by the Grantee.

2. In addition to the allowable cost categories described in Attachment 2, Special Terms and Conditions the
following reimbursement provisions shall apply:

Prohibited Costs. Independent of the Grantee’s obligation to any subcontractors, the Department shall not
reimburse any of these prohibited costs, and if such costs are charged by a Grantee’s subcontractor, the Grantee
shall be responsible for payment from sources other than the grant funds awarded under this Agreement. The
following costs are not eligible for reimbursement under this Agreement:

a. Indirect, overhead or administrative costs (excluding fringe benefits);

b. Promotional items such as t-shirts and other items promoting the program;

c. Cell phone usage;

d. Attorney’s fees or court costs;

e. Civil or administrative penalties;

f. Interest in real property;

g. Handling fees, such as set percent overages associated with purchasing supplies or equipment; and

h. Vehicles, unless authorized in Attachment 3 of this Agreement.

Travel. Authorized travel expenses are included in the allowable items described in Attachment 3 and no 
additional travel expenses in excess of those already described in Attachment 3 will be authorized without written 
approval from the Department. Any requests for reimbursement of authorized travel expenses must be submitted 
in accordance with Section 112.061, F.S.

Vehicle Purchases. If the Grantee is authorized to purchase a vehicle necessary to complete the work under this 
Agreement, the cost of such vehicle shall not exceed the total authorized in Attachment 3, for use in performing 
the services described in Attachment 3.  The vehicle type proposed for the purchase being authorized by the 
Department shall be described in Attachment 3. The Grantee shall purchase the vehicle(s) utilizing the Grantee’s 
procurement procedures.  If eligible, the Grantee should consider the Department of Management Services, State 
Term Contract(s), when purchasing a vehicle.

Rev. 4/30/18
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Upon satisfactory completion of this Agreement, the Grantee may retain ownership of the vehicle purchased under 
this Agreement.  However, the Grantee is required to account for and report on any vehicle purchased under this 
Agreement in accordance with the Grantee’s financial reporting and inventory control requirements. The Grantee 
will submit Exhibit B, Property Reporting Form, along with the appropriate invoice(s) to the Department’s Grant 
Manager with any applicable requests for reimbursement. Vehicle(s) purchased for the Project are subject to the 
requirements set forth in Chapters 273 and/or 274, F.S., and Chapter 69I-72 and/or Chapter 69I-73, F.A.C., as 
applicable, and should be capitalized, when appropriate, in accordance with GAAP and the Grantee’s financial 
reporting requirements. The following terms shall apply:

a. The Grantee, and its authorized employees, shall have title to and use of vehicle for the authorized purposes
of this Agreement as long as the required work is being satisfactorily performed. In the event that this
Agreement is terminated for any reason, or the use of the vehicle is no longer needed, title of the vehicle shall
be transferred to the Department.

b. The Grantee is responsible for the implementation of manufacturer required maintenance procedures to keep
the vehicle in good operating condition and to keep records of all maintenance performed on the vehicle.

c. The Grantee shall secure and maintain comprehensive collision and general automobile liability coverage for
the vehicle during the term of this Agreement.  The Grantee is responsible for any applicable deductibles
relating to insurance.

d. The Grantee is responsible for any loss, damage, or theft of, and any loss, damage, or injury caused by the
use of, the vehicle(s) purchased with state funds and held in his possession for use in this Agreement with
the Department.

e. The Grantee is responsible for the purchase of, and shall maintain a current State of Florida tag and
registration for all vehicles purchased under this Agreement.

Rev. 4/30/18



Exhibit A 
Page 1 of 1 

DEP Agreement No. SC224 
Rev. 5/30/2017 

DEPARTMENT OF ENVIRONMENTAL PROTECTION 
Progress Report Form 

Exhibit A 

DEP Agreement No.: SC224 
Grantee Name: 

Grantee Address: 
Grantee’s Grant Manager: Telephone No.: 

Reporting Period: 
Project Number and Title: 

Provide the following information for all tasks and deliverables identified in the Grant Work 
Plan: a summary of project accomplishments for the reporting period; a comparison of 
actual accomplishments to goals for the period; if goals were not met, provide reasons why; 
provide an update on the estimated time for completion of the task and an explanation for 
any anticipated delays and identify by task.  
NOTE:  Use as many pages as necessary to cover all tasks in the Grant Work Plan. 

The following format should be followed: 
Task 1: 
Progress for this reporting period: 
Identify any delays or problems encountered: 

This report is submitted in accordance with the reporting requirements of DEP Agreement No. 
SC224 and accurately reflects the activities associated with the project. 

Signature of Grantee’s Grant Manager Date 



Exhibit C 
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DEP Agreement No. SC224 
Rev. 6/14/2019 

Exhibit C 
PAYMENT REQUEST SUMMARY FORM 

DEP Agreement No.: ___SC224___ Agreement Effective Dates:  _______________________ 

Grantee:  ________________________________ Grantee’s Grant Manager:  __________________ 

Mailing Address:  ___________________________________________________________________ 

Payment Request No.  ______________________ Date of Payment Request:  __________________ 

Performance Period (Start date – End date):  _______________________________________________ 

Task/Deliverable No(s).  _______________ Task/Deliverable Amount Requested:  $______________ 

GRANT EXPENDITURES SUMMARY SECTION 

CATEGORY OF EXPENDITURE 
(As authorized) 

AMOUNT OF 
THIS REQUEST 

TOTAL 
CUMULATIVE 

PAYMENT 
REQUESTS 

MATCHING 
FUNDS FOR 

THIS REQUEST 

TOTAL 
CUMULATIVE 

MATCHING 
FUNDS 

Salaries/Wages $ $ $N/A $N/A 

Fringe Benefits $ $ $N/A $N/A 

Indirect Cost $ $ $N/A $N/A 

Contractual (Subcontractors) $ $ $N/A $N/A 

Travel $ $ $N/A $N/A 

Equipment (Direct Purchases) $ $ $N/A $N/A 

Rental/Lease of Equipment $ $ $N/A $N/A 

Miscellaneous/Other Expenses $ $ $N/A $N/A 

Land Acquisition $ $ $N/A $N/A 

TOTAL AMOUNT $ $ $N/A $N/A 

TOTAL TASK/DELIVERABLE 
BUDGET AMOUNT 

$ $N/A 

Less Total Cumulative Payment 
Requests of: 

$ $N/A 

TOTAL REMAINING IN TASK $ $N/A 

GRANTEE CERTIFICATION 
Complete Grantee’s Certification of Payment Request on Page 2 to certify that the amount being 
requested for reimbursement above was for items that were charged to and utilized only for the above 
cited grant activities. 



Exhibit C 
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DEP Agreement No. SC224 
Rev. 6/14/2019 

Grantee’s Certification of Payment Request 

I,  ______________________________________________________________ , on behalf of 

(Print name of Grantee’s Grant Manager designated in the Agreement) 

 _______________________________________________________________ , do hereby certify for 

(Print name of Grantee/Recipient) 

DEP Agreement No.  and Payment Request No.  that: 

The disbursement amount requested is for allowable costs for the project described in Attachment A of
the Agreement.

All costs included in the amount requested have been satisfactorily purchased, performed, received, and
applied toward completing the project; such costs are documented by invoices or other appropriate
documentation as required in the Agreement.

The Grantee has paid such costs under the terms and provisions of contracts relating directly to the project;
and the Grantee is not in default of any terms or provisions of the contracts.

Check all that apply below: 

All permits and approvals required for the construction, which is underway, have been obtained.

Construction up to the point of this disbursement is in compliance with the construction plans and permits.

The Grantee’s Grant Manager relied on certifications from the following professionals that provided
services for this project during the time period covered by this Certification of Payment Request, and such
certifications are included:

Professional Service Provider (Name / License No.) Period of Service (mm/dd/yy – mm/dd/yy) 

Grantee's Grant Manager Signature Grantee's Fiscal Agent Signature 

Print Name Print Name 

Telephone Number Telephone Number 
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DEP Agreement No. SC224 
Rev. 6/14/2019 

INSTRUCTIONS FOR COMPLETING 
PAYMENT REQUEST SUMMARY FORM 

DEP AGREEMENT NO.:   This is the number on your grant agreement. 
AGREEMENT EFFECTIVE DATES:  Enter agreement execution date through end date. 
GRANTEE:  Enter the name of the grantee’s agency. 
GRANTEE’S GRANT MANAGER:  This should be the person identified as grant manager in the grant Agreement.  
MAILING ADDRESS:  Enter the address that you want the state warrant sent. 
PAYMENT REQUEST NO.:  This is the number of your payment request, not the quarter number. 
DATE OF PAYMENT REQUEST:  This is the date you are submitting the request. 
PERFORMANCE PERIOD:  This is the beginning and ending date of the performance period for the task/deliverable 
that the request is for (this must be within the timeline shown for the task/deliverable in the Agreement). 
TASK/DELIVERABLE NO.:  This is the number of the task/deliverable that you are requesting payment for and/or 
claiming match for (must agree with the current Grant Work Plan).   
TASK/DELIVERABLE AMOUNT REQUESTED:  This should match the amount on the “TOTAL 
TASK/DELIVERABLE BUDGET AMOUNT” line for the “AMOUNT OF THIS REQUEST” column. 

GRANT EXPENDITURES SUMMARY SECTION: 

“AMOUNT OF THIS REQUEST” COLUMN:  Enter the amount that was expended for this task during the period 
for which you are requesting reimbursement for this task.  This must agree with the currently approved budget in the 
current Grant Work Plan of your grant Agreement.  Do not claim expenses in a budget category that does not have an 
approved budget.  Do not claim items that are not specifically identified in the current Grant Work Plan.  Enter the 
column total on the “TOTAL AMOUNT” line.  Enter the amount of the task on the “TOTAL TASK BUDGET AMOUNT” 
line.  Enter the total cumulative amount of this request and all previous payments on the “LESS TOTAL CUMULATIVE 
PAYMENT REQUESTS OF” line.  Deduct the “LESS TOTAL CUMULATIVE PAYMENT REQUESTS OF” from the 
“TOTAL TASK BUDGET AMOUNT” for the amount to enter on the “TOTAL REMAINING IN TASK” line. 

“TOTAL CUMULATIVE PAYMENT REQUESTS” COLUMN:  Enter the cumulative amounts that have been 
requested to date for reimbursement by budget category.  The final request should show the total of all requests; first 
through the final request (this amount cannot exceed the approved budget amount for that budget category for the task 
you are reporting on).  Enter the column total on the “TOTALS” line.  Do not enter anything in the shaded areas. 

“MATCHING FUNDS” COLUMN:  Enter the amount to be claimed as match for the performance period for the 
task you are reporting on.  This needs to be shown under specific budget categories according to the currently approved 
Grant Work Plan.  Enter the total on the “TOTAL AMOUNT” line for this column.  Enter the match budget amount on 
the “TOTAL TASK BUDGET AMOUNT” line for this column.  Enter the total cumulative amount of this and any 
previous match claimed on the “LESS TOTAL CUMULATIVE PAYMENTS OF” line for this column.  Deduct the “LESS 
TOTAL CUMULATIVE PAYMENTS OF” from the “TOTAL TASK BUDGET AMOUNT” for the amount to enter on the 
“TOTAL REMAINING IN TASK” line. 

“TOTAL CUMULATIVE MATCHING FUNDS” COLUMN:  Enter the cumulative amount you have claimed to 
date for match by budget category for the task.  Put the total of all on the line titled “TOTALS.”  The final report should 
show the total of all claims, first claim through the final claim, etc.  Do not enter anything in the shaded areas. 

GRANTEE’S CERTIFICATION: Check all boxes that apply.  Identify any licensed professional service providers 
that certified work or services completed during the period included in the request for payment. Must be signed by 
both the Grantee’s Grant Manager as identified in the grant agreement and the Grantee’s Fiscal Agent. 

NOTES:   
If claiming reimbursement for travel, you must include copies of receipts and a copy of the travel reimbursement 
form approved by the Department of Financial Services, Chief Financial Officer.  
Documentation for match claims must meet the same requirements as those expenditures for reimbursement. 
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